UBND XA KIEN pUC CONG HOA XA HOI CHU NGHIA VIET NAM
TRUONG TH BUI TH] XUAN Djc Iip - Ty do — Hanh phic

S6:. %2 IKH-BTX Kién Ditc, ngéy 08 thang 9 nim 2026

KIt HOACH CONG TAC BAN TRU
Niim hoe 2026-2027
(Déi véi diém truong thén 2)

Thuc hién Quy dinh s6 dinh s6 39/0P- UBND tinh Lam Dong ngay 30
thang 7 ndm 20226. V/vQuy dinh danh muc cdc khodn thu, mitc thu va co ché
quan Iy thu, chi doi véi cdc dich vu phuc vu, hé tro hoat ddng gido duc, dao tao

tai cdc co s¢ gido duc céng ldp rén dia ban tinh Lam Déng ndm hoc 2026 -
20277

Can cir Thong tw s6 15/2026/TT-BGDPT ngay 24/03/2026 cua Bo Gido
duc va Pdo tao vé viéc Ban hanh diéu 1é truong tiéu hoc, treong trung hoc co

$6, truong trung hoc phé théng va trudng phé théng ¢é nhiéu cdp hoc; §
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Cén civ Quyét dinh s6 39/2026/0P-UBND ngay 30/6/2026 cita Uy ban
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nhdn ddn tinh Lam Dong vé viéc quy dinh danh muc cdac khpanr thu, mirc thu va \?;x\t-Ul It
co ché quan Iy thu, chi d6i véi cdc dich vu phuc vu, hé tro hoat déng gido duc, \Qt

dao tao tai cdc co s¢ gioa duc cong ldp trén dia ban tinh Lam Dong;

Céin cir Quyét dinh s6 24 /QP-BTX ngay 08 / 9/2026 ciia Hiéu tricng
trucng Tiéu hoc Bii Thi Xudn vé viéc thanh ldp Ban chi dao céng tac ban tri
ndm hoc 2026-2027;

Can cir don ding ky tw nguyén, ¢o nhu cdu cho con dn bdn tri cia cde
bdc Cha me hoc sinh tai nha truong;

Can cir Bién ban hop phu huynh c6 hoc ban trii cua 22 I6p ngay 7/9/202
va giita nha truong véi dai dién cha me hoc sinh vé viéc trién khai té chite bdn
tri va lya chon don vi cung cdp sudt dn bén trii ndm hoc 2026-2027 clia truong
Tiéu hoc Bui Thi Xudn;

Céin ctt thue 16 co s6 vt chdt nha tredng trong cong tdc 16 chire bdn tril
cho hoc sinh;

Trudng Tiéu hoc Bui Thi Xuén xdy dung ké hoach cong tac ban trii nim
hoc 2026-2027 nhu sau:

I.  DACDIEM TiNH HINH
1. V& hoc sinh
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Khéi S6 16p T.S6  hoc Bé = SEU 2 U Iy HE fin
sinh So lop So HS ban tra

Lop 1 4 148 4 41

Lop 2 4 148 4 50

Lép 3 5 163 5 40

Lop 4 5 174 5 57

Lép 5 4 125 4 37

Truong 22 758 22 230

- 100% hoc sinh tham gia hoc 2 budi/ngay, trong d6 c6 30,3% hoc sinh cé
nhu cu an, nghi trua tai truong (theo don dé nghi ctia phu huynh).
- S6 phong ban tra: 230 em/8 phong — trung binh/mét phong ban tra: 29
em.
2. Giao vien
- Téng sb c4n bd, Gv, nhan vién: 42 (trong d6 42 bién ché)
Nha truéng c6 nhén vién bao vé va khéng cé nhan vién lao cdng
- S6 c4n b, gido vién, nhan vién & lai budi trua lam nhiém vu quan 1y ban
tra co:
+ 01 can bd quén ly + 01 gido vién hd trg quan 1y ban tra.

+ 0 9 gido vién, nhan vién c6 thé tham gia tréng trua (c6 don dang ky trong
trua va ky hop dong lam viéc ngoai gio)

3. Co sé vat chit ban tri

- Nha truong cé khu vuc &n riéng danh cho hoc sinh dam bao ddy dui ban
ghé ngdi cho hoc sinh tip trung n déng loat, khéng cé phong ngi riéng ma tan
dung cac phong hoc 1am chd ngii trua cho hoc sinh.

- Tdng s6 phong hoc danh cho ban tr: 08 phong

- Hoc sinh tu chuin bi dém, géi va chiin c4 nhan; mot sb vat tu, dd ding
nhu chiéu trai, xa phong, d6 dung vé sinh ... do nha trudng dém bao tir ngudn
chi thudng xuyén hodc ngudn thu theo quy dinh (néu co).

4. Piéu kién phuc vu ban tri

- Nha truong t6 chire cho HS bén tra 4 ngay/tudn tir thir hai dén thir nam.

- C6 hé thdng quat dién, dén chiéu sang, nude vé sinh, nuéc ubng ... dé
phuc vu cong tac ban tra.
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- Hoc sinh dugc &n tap trung tai nha dn va ngu tai phong hoc. Cic phong
hoc thodng méat v& mia hé, &m 4p vé mia déng. Mi phong déu c6 ddy di ban
lam phén, chiéu, ti dyng chin gbi, dd dung quét don...

- C6 khu vé sinh danh cho hgc sinh, danh cho CBGVCNV dam bao sach s€
dap ung nhu cAu cho hoc sinh &n nghi tai trudng.

- C6 noi rira tay trudce khi dn, sau khi di vé sinh; ¢6 xa phong rira tay.

II. NHIEM VU

1. Nhi¢m vu chung

- Quan Ii hd so ban tri: co hd so niing luc nha thiu

- Nha trudng quan ly: don ding ky tham gia ban tri ciia Cha me hoc sinh;
Hop dong GVNV tréng trua; KH td chic ban tri; QP thanh 14p Ban chi dao
cong tac ban tri; Bi€n ban théng nhét chon don vi cung cap sudt an giita nha
trrong va Cha me hoc sinh; Bang chim #n hang ngay clia cac 16p; sb ky nhan
sudt an hang ngay.

- Quan li si s6 HS &n ban tra

- Quan li CSVC ban tra

- Quén li s6 lugng, khdu phén #n, chét luong bita 4n cia hoc sinh.

- Quan li HS #n, ng, nghi budi trua.

- Quan li viéc thu chi kinh phi céng téc ban trd dung theo du toan da phé
duyét.

- Quan li hd so kiém thye, lvu mAu hang ngay theo dting quy dinh.

2. Nhiém vu cu thé

- Phéan c6ng nhiém vu cho céc thanh vién theo Quyét dinh s6 24/QD-BTX
ngay 08 /9/2026 ciia Hiéu trudng truong Tiéu hoc Bui Thi Xuan vé viée thanh
lap Ban chi dao cong téc ban tra ndm hoc 2026-2027;

1. Ong Truong Vin Diing-Hiéu trudng-Trudng ban, chiju trach nhiém chi
dao chung, xdy dung ké hoach, td churc, kiém tra cong tac bén trq, tryc trua thay
phién véi dong chi gido vién hd trg quan 1y ban tri.

2. Ba Trin Thi Huong-Gi4o vién -Phé trudng ban, chiu trach nhiém quan ly
chét luong bira 4n, chi dao thuc hién ké hoach, duyét thyc don hang tuan. Thuc
hién cong tac kiém soat s6 hoc sinh bdo #n timg 16p béo cho don vi cung cip
suat an hang ngay; kiém tra sb hoc sinh @n, ng véi thue té . Kiém tra cong tic
vé sinh, 4n toan, chit lugng bita dn, vé sinh méi truong, truc trua thay phién véi
dong chi Hiéu trudng.

3. Ba Cao Thi Hué-Nhén vién Y t&-Kiém nhiém cong téc tréng trwa- Thuc
hién cong téc kiém tra chét lugng bita an, vé sinh mdi trudng, cham séc sirc
khoe cho hoc sinh bén tra; dam bao luu miu, kiém thyc ding quy dinh.

4. Ba Tran Thi Thanh Tuyén-Nhan vién K& toan-Kiém nhiém cdng téc trong
trua-Thuc hién cong tac theo dai si s6 hoc sinh an. Kiém k& CSVC, dam bao vat
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tu, 46 ding ban tra, cung Quén Iy ban tri kiém ké khao sat trudc,sau khi mua
va str dung do diing ban tri theo nim hoc. Phdi hop véi d/c Sam thanh quyét
todn tién an cho don vi cung cép suét dn theo hgp ddng, dam bao luong ché do
cho CBGVNV lam céng téc ban trd hang thang theo du toan da duyét. Luu hd
so tai chinh ban tru theo quy dinh.

5. Ba Lé Thj Sam — Nhén vién thu vién — Kiém c6ng tac trong trua — Thuc
hién céng téc thu tién an, nghi cta hoc sinh hang thang; cing ké toan thanh
quyét toan tién 3n cho don vi cung cAp suét in hang thang; cung ké toan dam
bao luong cho CB, GV, NV lam céng tic ban tru.

6. Ong Nguyén Vin Toan -Truéng ban Pai dién CMHS-Phéi hop thuc hién
cong tac giam sat, kiém tra chét lwong suét 3n, cong tac chim nudi ban tra.

7. Pbi véi cac gido vién, nhan vién hop déng ngoai gid trong trua: T chiic
ki giao nhén hang ngay hang s hoc sinh #n ngi ban trii véi GVCN; chia com
cho hoc sinh va chim lo giic ngi trwa cho hoc sinh tai truong- thuc hién ding
céc ndi dung théa thudn trong hop ddng véi nha trudng.

Céc Can by, GV,NV tham gia c6ng tac ban trt tdp trung thuc hién vé sinh
chung khu vuc nha an, lau don ban ghé #n trudc khi td chic ban tri. Pam bao
mdi truong &n udng sach sé, thoang mat.

III. TO CHUC THUC HIEN

1. Phoéi hop véi Ban dai dién Cha me hoc sinh

- Tb chirc cho phu huynh hoc sinh déing ki ban trG tir ddu thang 9 (Phu
huynh déng ki tai vén phong nha truéng)

- Hop Phu huynh ¢6 hoc sinh ban tra 22 16p va Ban dai dién CMHS toan
truong dé ban théng nhat mic kinh phi tién an, tién trong trua cho 1 HS ban tra.

- T chirc ki hop ddng cung cép sult dn 3 bén giita don vi thau — nha
truong va Ban PDCMHS

- Cung Quan Iy bén trg, t6 ban tri thudng xuyén lam cong tac kiém tra
giam sat bén B thuc hién theo dung didu khoan ghi trong hop ddng.

- Kiém ké tai san bén trq, cling cha me hoc sinh ¢6 ké hoach tu stra, bd sung
CSVC dam bao du diéu kién td chirc ban tru.

2. Quan li si s6 hoc sinh ban tri

- Gi4o vién chu nhiém c6 trach nhiém béo tng sé suét fn hang ngiy trén
nhém zalo ban tri cho GV,NV tréng trua va d/c Huong vao cudi budi hodc chim
nhit 6h sang hém sau. Cudi mdi tuAn GV,NV tréng quan hoc sinh 16p minh ki
bang chim s6 lugng bita &n clia HS.

- P/c Huong va Plc ké toan tdng hop sb lugng chinh xdc bao cho don vi
cung cép sudt &n cham nhét 7h sang hang ngay, cong khai thuc don hang tuén.

3. Quan li hoe sinh in ngu budi trua
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- Ngudi trong trua: ¢ trach nhiém ki nhan st s6 16p ban tri ciia minh, tiép
nhén, quan li, chdm sdc HS an ngu budi trua tai 16p: Chia suét dn cho HS, theo
ddi hoc sinh, huéng dan HS ngdi vao dn trat ty va dong vién HS an hét khau
phﬁn; dam bdao an toan khi an, ngu; nhiic nhd HS ty vé sinh ca nhan trudc va sau
khi &n, vé sinh 16p sau khi &n, ké ban ngu, chudn bj chin géi; td chic cho HS
ngi trua tir 11h30 dén 13h30, cho HS ddy, glp chin gdi, ké ban lai ngan nap.
Bao quan tai san ban trd, tai san chung clia nha trudng.
- Gido vién, nhan vién tréng trwa phai quéan Ii HS a@n, ngl ding gi¢ qui
dinh. Khi c6 vide dot xuat khong tréng trua dugce cin bao véi quan i nha truong
va chi dong tim ngudi gilip trong ca trdng trua do. Trong trudng hop c6 vén dé
xay ra ddi véi hoc sinh bit thuong nhu: dau bung di ngoai do ngd déc thuc
phdm sau khi n tip trung; bi su cb ctia ca nhan HS (vé sinh ra quén 4o, nga, 6m
...) ma phai dua v& can bdo cho quan Iy nha truong biét dé phédi hop giai quyét.
- Thoi gian quan 1y HS budi trua: Tir 1030 dén 13h30. Khong dé HS chay
lung tung ra khéi khu vuc trudong hoc, nhic nhé HS gitt gin vé sinh, choi nhe
nhang khi doi 4n ho#c &n xong nhung chua t6i gid ng.
- Ban Quan 1y ban tri v CMHS c6 nhiém vu kiém tra, gidm sét cong tac X
chiam séc HS an ngi budi trua.
4. Quan li s0 lwong va khéu phﬁn an ctia hoc sinh: Ban Quan ly ban tru
c6 trach nhiém:
- Kiém tra suét &n vé6i dinh luong, chét lugng theo thuc don.
- Kiém tra, giam sat qud trinh n, ngl cta hoc sinh.
5. Quan li co s& vat chit ban tri
- Déu niim hoc t& chirc kiém ké tai san, CSVC phtc vu bén trd; t6 chire ban
giao tai san va CSVC ban tri cho cdc bd phén co lién quan.
- Lap ké hoach mua b sung, sira chita hoan thién CSVC phuc vy ban tri:
quat, ti dung chan gbi, vat tu d6 dung vé sinh... phuc vu HS &n ngu budi
trua tai trudng.
6. Quy dinh khac véi nhén vién

WY

o DG vdi nhdn vién y té
Kiém so4t hang ngay: C6 du nude sach va xa phong rira tay trudc va sau
khi an; kiém tra vé sinh khu vuc vé sinh va céc phong sau dn trua; don ddc viée
hoc sinh rira tay true va sau khi an; kiém soat chat lwvgng nuéc udng.
Tryc cong tac y té va ban giao cong tic y té trwa cho GV,NV trdng trua
nhu: thude, bong bang ...
o Doivoi GV, NV tréng tria
Quan ly khong cho HS ra ngoai céng trudng tir 10h30 dén 13h30, déng cong
truong trong thoi gian HS ngu trua.
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Khéng cho ngudi khong ¢ nhi¢m vu vao trudng trong gid dn, nga cua HS.
Phéi hop Quén ly ban trti gitp dua HS di vién néu cé ngd doc thuc phim;
thue hién PCCC va ctru nan ctru hd khi cé van dé xay ra lién quan dén CSVC va

con nguoi.

Trén day 13 ké hoach cong téc ban trli cia trudng Tiéu hoc Bii Thi Xuén nim
hoc 2026-2027. Trong qua trinh thyc hién néu cé gl vudng méic dé nghi truc tiép
béo cdo vé Ban chi dao ban trii nha trudng dé kip thoi giai quyét./.

Noi nhdgn:

-Ban chi dao (t/hién);
-Céc b phén (t/hién);
-Trang web (t/b)
-Luu VP.
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